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John Lawrence
112 Oak Street – San Antonio, Texas 88887 – (555) 555-9894 – JohnLawrence@email.com

I received my High School diploma in June of 2018.  I am self-motivated, hard working and interested in learning new skills.  The HVAC job you posted looked like a great fit for me.  Last summer I jobbed for our local plumbing company and assisted on their daily service calls. In addition to that I have been working on various house projects and learned about tools and how a furnace and a heat pump work. I am punctual and reliable.

EDUCATION

8/2014-6/2018
Piney Mountain High School, Dunlap, TX

High School Diploma – GPA: (optional)
Relevant Coursework: Tech ED (optional)


EXPERIENCE

6/2015-8/2016
Grocery Bagger / Lowes Food, San Antonio, TX
· Bagged groceries and learned and followed rules and regulations
· Assisted customers with their groceries and carts

6/2016-8/2017
Plumbing Summer Job, San Antonio, TX
· Assisted on daily service calls 


ADDITIONAL SKILLS

-  Microsoft Office, Word, Excel, PowerPoint, Outlook
- Tech ED certificate
- Intermedia Spanish
(This section will include any computer skills like Windows Office (Word, PowerPoint, Excel, Outlook, Java and any extracurricular courses that you might have completed, for example other programming classes, public speaking, tax preparation, etc.)


REFERENCES
Available upon request
