@JO"TIPS Playing the Waiting Game

Transition Toolbox Script: Voicemail

————————————————————————————————————————————————————————————————————

® Identity yourself (“Hi, this is first and last name”).

® Say the job you interviewed for or applied for, and the date you interviewed or
applied.

® Say that you are very interested in this position.

® Say that you wanted to find out if a hiring decision has been made or when
one might be made.

® Express appreciation for any information the person might be able to provide.

® | eave your phone number and email address.

® Say “Goodbye.”
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